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Hacrosmee  IlomoxkeHue — ompenensieT  BHYTPEHHHMM — TOpSIOK B OpraHU3aluy,
OCYIIECTBIIIONIEH 00pa30BaTebHYIO eATeIbHOCTh VHIMBHTyabHbIA pepruauMaress MraaroBa
Cgernnana BukropoBna (nanee — Opranu3anyst) oopMiIeHHs ipruemMa Ha paboTy ¥ yBOJIBHEHHSI.

|. OCHOBAHU S BOSHUKHOBEHHU A TPYJOBBIX OTHOLIEHUN

1.1. TpynoBbie OTHOIICHHUST MEXKTy paObOoTHUKOM ¥ OpraHu3aiyell BO3HUKAIOT Ha OCHOBAHUH
TPYAOBOTO JIOrOBOPA, 3aKIIF0YAEMOT0 MK B cooTBeTCTBHM ¢ TpynoBbiM Konekcom PO.

1.2. B ciyyae (hakTrdeckoro JOMyHieHUs] paboTHHKA K paboTe ¢ BeAOMa U IO MOPYYCHUIO
pykoBozutest OpraHu3aliy TPYJIOBbIE OTHOIICHHST BOSHUKAIOT HA OCHOBAHUH TPYIIOBOTO JOTOBOpA
HE3aBUCHUMO OT TOT0, OBLT JIU TPYJOBOM JTOTOBOP HAIISKAITUM 00pa3oM 0(OopMIIEH.

Il. IPUEM HA PABOTY

2.1. Ilpuem Ha paboty B OpraHus3anuio MPOU3BOJUTCS HAa OCHOBAHWUU 3aKIHOYEHHOI'O
Mmexay Opranuszanueil 1 paboTHUKOM TPYIO0BOTO JOTOBOPA.

2.2. TpynoBoil HOTOBOp 3aKIIOYAeTCs B NMHCbMEHHOH (hopMe, COCTaBISETCS B IBYX
3K3EMILISApaxX, KaXbId M3 KOTOPBIX MOAMMUCHIBAETCS cTOpoHaMHU. OJIHUH 3K3EMIUISIP TPYIOBOTO
JI0TOBOpa TepenaeTcst paboTHUKY, APYroi XpaHUTCS B KaAPOBOH ciyx0e Opranuzanuu.

2.3. Tlo pacnopspkenuto pykoBoautenss OpraHuszali WM C €ro Begoma PaGoTHUK
MOET OBITh IOMYIIEH K padoTe 10 0opMIIeHUs TPYIOBOTO JOTOBOpA B MUCbMEHHOU dopme. B
9TOM cllyyae KaapoBas ciyk0a oOs3aHa o(QOpMHUTH TPYOOBOW JOTOBOp C pabOTHHUKOM B
NUCHMEHHOW (hopMe He TIO3THEE TPEX THEH co JHs (paKTUIecKOro JOMYIIEHHUs ero K padore.

2.4. JIokyMeHTBbI, IPEABABIISIEMBbIC MTPH 3aKIIOYSHUH TPYIOBOTO JOTOBOPA.

[Tpu npueme Ha paboty B OpraHuzamuio TpeOyrOTCs CIEIYIOIINE OCHOBHBIE JOKYMEHTHI,
B COOTBETCTBUU €O cT. 65 TK P®:

- MacmopT WM UHOM TOKYMEHT, yIOCTOBEPSIOLINI TUNYHOCTb;

- TpymoBas KHIDKKA, O(QOpPMIEHHYIO B YCTaHOBIEHHOM TMOpPSAKE, 32 HCKIIOUYEHHUEM

CIIy4aeB, KOI'/la TPY/AO0BOM JI0TOBOP 3aKJIFOUAETCsl BIEPBbIE UM Pa0OTHUK MOCTYHAET
Ha paboTy Ha YCIOBUSIX COBMECTHTENHCTBA;

- CTpPaxoBOE CBHJIETEIHCTBO NIEHCHOHHOTO CTPAaXOBaHUS;

- uaeHTU(UKAIUOHHBIA HoMep Hanmoromatenbiuka (MHH);

- JJOKYMEHTbI BOMHCKOI'O y4yeTa — JUIsl BOEHHOOOS3aHHBIX U JIMII, OJAJIEXKAIINX TPU3BIBY
Ha BOEHHYIO CITyXKOY;

- JOKYMEHT 00 00pa30BaHMM, O KBATM(PHUKAUU WM HAIWYUK CIIEHUATbHBIX 3HAHUHM —
Opy TOCTYIUIGHUM Ha paboTy, TpeOyromlyro CHenuadbHBIX 3HAHUM WM ClenuaibHON
MOATOTOBKU (IUTUIOM 00 00pa30oBaHWM, CBUIETEIHCTBO M CEPTU(MUKATHI, pa3pelieHre Ha MPaBo
BEJICHUS JI€ATENBHOCTH);

- MEJUIIMHCKUE CIIPABKHU OT HAPKOJIOTa U NICUXUATPA;

- CTIpaBKa O HAJIM4YUH (OTCYTCTBHU) CyJUMOCTU U (WIH) (pakTa yroJOBHOTO MPeCIeIOBAHHS
7100 O TPeKpaIIeHUH YTOJIOBHOTO MPECIeIOBaHMS [0 PEaObMIUTHPYIOIMM OCHOBAHUSIM, BbIIAHHYIO
B TOpsiAke W MO (popMe, KOTOpBIE YCTAaHABIUBAIOTCS (elepalbHBIM OPraHOM HCIOIHUTEILHON
BJIACTH, OCYIIECTBIISIONIMM (PYHKIIMH MO BBIPAOOTKE U pealln3alii TOCYIapCTBEHHON MOJUTHKH U
HOPMaTUBHO- IPABOBOMY PETYJIUPOBAHUIO B chepe BHYTPEHHUX JEI.

Cnucok OMOJHUTENbHBIX JTOKYMEHTOB JUIsl OyXTrajlTepCcKOW CIy>KObl, YCTaHOBJIECHHBIN
TK P®, yka3an Huxe:

- 3asIBJICHUE O TIpUEeMe Ha padoTy;

- CBHUJETENBCTBO O pOXACHUU peOeHKa (MperocTaBiIsieTcsl KOMUs s TOJTy4eHUs
HAJIOTOBOTO BBHIYETA);

- crpaska 2-HJI®JI (3a nBa roja ¢ mpomwioro Mecta paboThl Ui pacyeTa CpeIHEro
3apaboTKa pu OOTHLHUYHBIX);



- MEAWIIMHCKAas KHIKKA (MEIOCMOTp SBISCTCS OO0S3aTeIbHOW MPOIEAYpOl IMpu
TPYIOYCTPOMCTBE B JETCKHM ca);

- CIIPaBKa O CYIIECTBYIONINX YCIOBUSX PaOOTHI (1711 COBMECTUTEIICH).

[Ipn 3akimroyeHHH TPYJAOBOIO JOTOBOpa BIEpPBHIE TPYyIOBasi KHMXKKA U CTPaxoBOe
CBUJICTEILCTBO TOCYAAPCTBEHHOTO IEHCUOHHOTO CTpaxoBaHHs OQOpMISIeTCS Ha pPaOOTHHKA
Opranuzanuei.

2.5. Ilpuem Ha paboTy 6€3 TOKYMEHTOB, IEPEUYUCICHHBIX B I1.2.4, HE POU3BOJIUTCS.

2.6. B mensx Oojee TMONMHOW OLEHKH MPOPECCHOHAIBHBIX W JIEJIOBBIX KadeCTB
NPUHUMAEMOTO Ha pPadoTy nwia, agMuHUCTpaius OpraHu3alud MOXKET MPENIOKUTh MYy
MPEJICTaBUTh KPATKyl0 MHCbMEHHYIO XapaKTEePUCTUKY (pe3loMe) BBIMOJIHSAEMOUN paHee paboThI
(YMeHHe M0Ib30BaTHCS OPITEXHUKOM, pabOTaTh HA KOMIBIOTEPE H T.JI.).

2.7. Ilpuem Ha paboTy B OpraHuzaiuio OCyIIECTBISIETCA, KaK MPaBUJIO, C IPOXOKACHUEM
UCIIBITATEILBHOTO CPOKA MPOJIOJKUTEIIHOCTBIO JIO TPEX MECSIIEB, B 3aBUCUMOCTHU OT JIOJKHOCTH.

I1l. OOOPMJIEHUME ITPUEMA HA PABOTY

3.1. Odopmiienne mpuemMa Ha pabOTy OCYIIECTBISETCS 3aBenyromuM OpraHu3anuu
(pabOTHUKOM OTBETCTBEHHBIM 32 BEJICHUE KAJAPOBOTO JIEIOMPOU3BOJICTBA).

3.2. Ilpuem Ha paboTy odopmisieTcs MpuKka3oM pykoBoauTesss OpraHu3annu, U3IaHHbIM
HA OCHOBAaHMM 3aKIIOYEHHOTO0 TpyAoBOro noroBopa. CojaepkaHue TMpUKa3a JOHKHO
COOTBETCTBOBATH YCIOBUSM 3aKIFOUEHHOTO TPYIOBOTO JIOTOBOPA.

3.3. IIpuka3 pykoBoautens OpraHuzaiuu o nprueMe Ha paboTy oObsABIsSETCS paOOTHUKY
IIOJT PACIIMCKYy B TPEXJIHEBHBIA CPOK CO JTHS MOJMHCAHUS TPyAOBoro norosopa. [lo TpeboBanuto
paboTHHMKA 3aBeyIOIIUK 00s3aH BBIIATh €My HaJJIeKallle 3aBEPEHHYIO KOIUIO TAKOTO MPUKa3a.

34. Ilpu mnpueme Ha paboOTy 3aBeAYIOIIHMH 00s3aH O3HAKOMUTH pPaOOTHHKA C
neiictByromuMu B OpraHuzaiii MpaBUJIaMd BHYTPEHHETO TPYAOBOTO paclopsiika, WHBIMU
JIOKQJIbHBIMU HOPMATUBHBIMH aKTaMU (ITPUKA3aMH, MPABUIAMH, TIOJIOKESHUSIMU, HHCTPYKITUSIMU,
B ToM ymcne o OT u Th, mpoTtuBomnoxapHoii 6€30MacHOCTH U T.JI.) UMEIOIIUMHU OTHOIIEHUE K
TPYAOBOM (QYHKIIUU pabOTHUKA.

V. JIMYHOE JIEJIO PABOTHUKA.

4.1. Tlpu mpueme Ha pabory B OpraHuzaiuio 3aBOJUTCS JHYHOE N0 pabOTHHUKA.
Jlmanoe neno paGoTHHKa Beaercs 3aBeayrommuMm Opranusanuu. [Ipu mepeBoge paboTHUKA Ha
paboTy B Ipyryro OpraHu3alyio JIMYHOE JeJI0 pabOTHHKA HAa OCHOBAHUH O(DHITMATIBHOTO 3arpoca
PYKOBOAMTENST MPUHUMAIOIIEH OpraHU3alliyd TMepeJaeTcss Ha HOBOE MeCTO paboThl, ¢
cOOI0ICHHEM HOPM O 3alllUTe NePCOHAbHBIX JaHHBIX PaOOTHHKA.

Benenue HeCKOMBKUX JIMYHBIX /1€ HA OJIHOTO pPa0OOTHUKA HE JOMYCKAETCsI.

COop ¥ BHecEHHE B JIMYHOE €TI0 PAO0OTHHKA CBEACHHH O €ro IMOJUTHYECKON W
PENUTHO3HON IPUHAJUICKHOCTH, O YACTHOM JKU3HH 3aMperiaeTcs.

Martepuaisl, TpuobIaeMble K JIMYHBIM Jie1aM pabOTHUKA, OPOIIIOPYIOTCS, U CTPaHUIIbI
HYMEPYIOTCSI.

4.2. B nuuHO€ nei0 pabOTHHUKA BHOCSTCS CICAYIOIINE TOKYMEHTHI:

— 3asBieHue o npueme Ha paboTy (Tpu MepeBojie — TAKKe KOMHUSI MUChMa O MEPEBO/IE).

— Amnkera.

— JInunas kaprouka pabotHuka (yHuduuupoanHas ¢popma T-2).

— Komnus nokymeHnTa, y10CTOBEpSIONIEro JIMYHOCTh PaOOTHHKA.

— Komnms cBumerenscTBa 0 MOCTAaHOBKE Ha y4eT B Hasioropom oprane (MHH)

— Komus ctpaxoBoro cBUaeTeNbCTBA IEHCHOHHOTO CTPaXOBaHUSI.

— Astobuorpadusi.

— Komnus TpyaoBOl KHMKKM WM JOKYMEHTA, MOATBEPKIAIOIIETO MPOXO0KJACHUE BOSHHON
WJTH THOM CITY>KOBI.



Konuu quniaoMoB, cBUAETENBCTB 00 00pa30BaHUH.
— Kormnuu 10KkyMeHTOB 0 MPUCBOCHUH YUE€HOTO 3BaHUS, CTEIICHHU.
Konuu pacnopsbxenus, npukasa o Ha3HAY€HUU Ha JTOJKHOCTbD.
Komnus pacnopsbkenusi, mpukasza o IepeMeieHny Mo TOJKHOCTH.
— Komum aumnomoB, CBUIETENBCTB O MPOXOKICHUHM TOBBIINICHUS KBalu(pUKALUN
(TIeperoaroTOBKH ).
— Komuu 10KyMEHTOB 0 MOOMIPEHMSIX, B TOM YHCIIE O TPUCBOSHUY MOYSTHBIX 3BAaHUIA.
— Konmu 10KyMEHTOB O MPOXO0XKIEHUH aTTECTAIIH.
— Kormnuu 10KkyMeHTOB 0 BBIIIJIATE BO3ZHATPAXKIACHHUS.
— TpynoBoi 10roBop.
— Kormnusa MeaumuHcKoro cTpaxoBoro moJjuca.
— Kormus cBuaeTenscTBa 0 3aKII0UEHNUN U pacTOPKEHUH Opaka.
— Onuck JOKYMEHTOB, UMEIOLIUXCS B JJUYHOM JIEe.

4.3. Cenenust o pabOTHHUKE, IMPEICTaBICHHE KOTOPbIX paObOTHUKOM OpraHusalnuu B
cootBercTBUU ¢ TK P® He sBisiercs 00s3aTebHBIM, MOTYT OBITh BHECEHBI B JIMYHOE JIEJIO,
TOJIBKO C corJiacusi pabOTHHKA.

4.4. 3asenyrommii Opranuzanuu o0si3aHa 00€CIIEUUTh 3aIUTY MEPCOHATBHBIX JTaHHBIX
pabOTHHKA.

4.5. PaboTHHK 00s3aH MPENCTABIATH B MECSYHBIA CPOK CBEJCHHUS 00 M3MEHEHHH CBOETO
CEMEIHOr0 MOJIOKEHHUS, MECTA KUTEIIbCTBA, HOMepa TenedoHa, OTHOIICHHS] K BOMHCKOH CIIyk0e,
00pa30BaTeNLHOTO YPOBHA U IPYTHE CBEICHUS, BKIIIOYAEMBbIE B JIMYHOE JIEIIO.

V. YBOJIbBHEHUE PABOTHUKA

5.1. YBonbHeHne paboTHHKA MPOU3BOIUTCS IO OCHOBAHUSIM, IPETyCMOTPEHHBIM TpyI0BBIM
Konekcom P®, ¢ cobmroneHMeM YCTaHOBJIEHHBIX CPOKOB 3a01aroBpeMEHHOTO MHChbMEHHOTO
NPEAYNPEKICHUS O MPEICTOSIIEM YBOJILHEHUHN U BBITUIATON YCTaHOBJIEHHBIX KOMITEHCALUI.

5.2. Bo Bcex cnmyyasx THEM YBOJbHEHHS pabOOTHUKA SIBJISETCS MOCIEIHUN JEHb €ro
pabotsl B Opranu3aium.

5.3. OdopmieHue yBoinbHEHUS PaOOTHHKA MPOM3BOAMTCSA MYTEM HM3JAaHUS TpHUKaza 00
YBOJIbHEHUU 32 TIOJIUCHI0 pyKoBoaUTeNsT OpraHu3anuu.

5.4. B nocnennuii geHp paboThl 3aBeAyIOIIUNA O0S3aH BBIAATH PAOOTHHUKY TPYAOBYIO
KHWXKKY, Ipyrye TOKYMEHTHI, CBSI3aHHBIE ¢ pabOTOM, 10 NUCbMEHHOMY 3asiBieHHI0 PaboTHHKA.
K nokymeHTam, CBSi3aHHBIM C pabOTO#, OTHOCSATCS KOIMWHU MpHUKa3a O IpueMe Ha padorTy,
IIPUKa30B O MEpeBOJax Ha APYryr paboTy, Mpuka3a 00 YBOJBHEHHU C padOThl; BBINHUCKU U3
TPYJOBOM KHUKKHU; CITPABKH O 3apabOTHOM 1ate, nepuojae padboTsl B Opranusanuu u Ipyrue.

Konuu 10KyMeHTOB, CBSI3aHHBIX C pa0OOTOM, TOJKHBI OBITH MOANMCAHBI 3aBEIYIOIIUM U
3aBEPEHBI N1€YaThIO.

5.5. B nmocnenuuii 1eHs pabOTHI MPOU3BOIUTCS ¢ PAOOTHUKOM OKOHYATEIHHBIA PacyeT.

5.6. B cinydae, ecnu B JeHb YBOJNbHEHHUS pPa0OTHUKA BBIIATh TPYAOBYIO KHIDKKY
HEBO3MOKHO B CBSI3U C OTCYTCTBHEM pabOTHHKa JUOO €ro OTKAa30M OT IMOJIyUYEHHUs TPYAOBOI
KHIDKKM Ha PYKH, KaJpoBasi ClIy»0a HampaBlisgeT paOOTHHUKY YBEJOMIIEHHE O HEOOXOIMMOCTH
SABUTHCS 32 TPYAOBOM KHIKKON MO0 JaTh corjacue Ha oTipaBieHue ee mo moute. Co naHs
HarpaBieHus: yBenomieHuss OpraHuzanusi 0CBOOOXKIAeTcs OT OTBETCTBEHHOCTH 3a 3a/I€PIKKY
BBIZIAYM TPY/IOBON KHIKKH.
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